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Introduction:  

 In order to be a good altar server, one must first be aware of what they are serving. The 
Most Holy Sacrifice of the Mass is the representation of the Sacrifice of our Lord and Saviour 
Jesus Christ upon the Cross on Mt. Calvary and His victory over sin, death and the devil through 
Jesus’ Resurrection from the dead. The Mass transports us back to the Institution of the 
Priesthood and the Eucharist, which are inseparable, that occurred at the Last Supper. 
Furthermore, the Mass provides us a foretaste of the glory of Heaven yet to come at the return of 
Jesus at the end of time.  

 The altar server stands in the place of the Angels and Saints who serve at the throne of 
Jesus in Heaven. Therefore, the servers should do their best in order to worthily fulfill the sacred 
service with which they have been entrusted. It is a great honor and privilege to serve the most 
Sacred Liturgy.  

Attendance: 

• Be familiar with the Schedule. If you are unable to be present for an assigned Mass, you 
are responsible for finding a substitute. Names and telephone numbers of other servers 
are provided by the parish, please make sure you have a list of the other servers with their 
contact information. 

• Please sign in when first arriving at Church. 
• Servers are required to be at church at least 15 minutes before Mass. This is so that there 

is time to vest, light candles, go over any special requirements with the priest before 
Mass, i.e. Baptism or special liturgical function for a Feast Day or Solemnity, and make 
sure the credence table is properly prepared before Mass. 

Preparation for service and Dress code: 

• Make sure your hands are very clean. 
• Please dress appropriately and modestly for the Most Holy Sacrifice of the Mass. Black 

pants, with black dress shoes and socks, and a collared shirt should be worn by 
gentlemen. The wearing of a neck-tie is also appropriate. Seminarians ought to be dressed 
in Cassock and Surplice. Young ladies ought to be appropriately attired and in some form 
of dress shoe. Sneakers, sandals, blue jeans and t-shirts are never reverent for church! 

• When vesting, it is important to remember that you are vested in sacred vestments that 
have been specially blessed for liturgical service. This means that when putting on, 
wearing and taking off, one should treat these vestments with the utmost respect.  

• Please hang vestments neatly in the server’s closet. 
• If the priest asks, you should help the priest vest but at all other times absolute silence 

should be maintained in the Sacristy as the priest and servers are meant to spiritually 
prepare themselves in silent prayer for the Mass that they are about to serve. 



Serving Mass: 

• The servers await the priest’s words in the Sacristy, “Procedamus” (Let us Proceed) to 
which they respond “in nomine Christi. Amen.” (in the name of Christ. Amen.) and then 
begin the procession after ringing the chapel bell.  

• The Processional order should start with the incense (thurifer) first, when used, then the 
Cross (crucifer) followed by two candle bearers (acolytes). After the acolytes any other 
servers without a particular function follow.  

• During the procession the servers should sing the hymn or pray silently. 
• In the case where there is a Bishop present for Mass and there are a crosier and miter 

bearer (pontificals), they will line up behind the Bishop. If someone is holding the 
Sacramentary/Missal they will be behind the pontificals. 

• Upon reaching the Sanctuary: offer a slight bow of the head and wait to the side for the 
priest to reach the center and then all genuflect together. Cross, Incense and candle 
bearers should not genuflect while holding these liturgical objects. 

• It is always appropriate when entering or leaving the Sanctuary and when crossing in 
front of the Tabernacle to genuflect. 

• The Crucifer should then proceed to the Cross stand where they will put the Cross facing 
the Altar of Sacrifice. 

• The server with the Sacramentary should then open it to the Introductory Rite, which will 
be marked by one of the ribbons. When the priest says, “Let us Pray” or “Oremus”, that is 
the sign that one should move in front of the priest placing the book on their chest for the 
priest to begin Holy Mass. Do not extend your arms out with the Sacramentary, keep it 
against your chest! 

• When the “Gloria” is said the servers should make the sign of the cross at the words 
“with the Holy Spirit in the Glory of God the Father (Cum Sancto Spiritu in Gloria Dei 
Patris)”.  

• When the collect is finished return the Sacramentary to the credence table and sit down. 
• Maintain a respectful posture when seated. Hands should be placed palm down upon 

one’s thighs, legs should never be crossed or arms folded! Have a smile on your face or at 
least look attentive. When Music is sung you should be singing, when we publicly pray 
you should be praying.  

• The Altar server should know all of the common parts of the Mass said by those 
attending Mass and should be an example to the people attending of active participation. 

• During the “Creed” at the words “descendit de caelis (came down from heaven)” either a 
profound bow or genuflection is proper. At the end of the “Creed” one signs themselves 
at the words “Et vitam venture saeculi (And the life of the world to come).” 

• When the gifts are brought to the altar during the offertory, the servers accompany the 
priest to receive them.  



• After the the priest offers the bread, “it will become for us the bread of life,” he will turn 
to two servers and make a reverent bow in which the servers respond with the same, who 
should already be standing at the edge of the Altar with the water and wine cruets. The 
cruets should always be handed to the priest, with your right hand, with the handles 
facing the priest. Before returning to the credence table the servers reverently bow their 
heads to the priest. 

• Upon returning to the credence table, the two servers should take the bowl and water 
pitcher as well as a hand towel, which should be opened, and return to the edge of the 
Altar. The server with the pitcher of water and bowl should pour the water over the 
priest’s fingers and then the server with the hand towel should offer the towel to the priest 
to dry his hands. After which, the servers again reverently bow their heads to the priest 
before returning to the credence table. 

• When there is a Deacon: the cruets are handed to the Deacon in a similar manner and the 
above is again followed. When the water pitcher and bowl are brought over the towel is 
taken by the Deacon and the servers share the pouring and holding of the bowl 
responsibilities (one holds the bowl, the other pours). 

• When serving alone: place the lavabo towel over your left wrist. Take the bowl in your 
left hand and the pitcher in your right. Return to the Altar but about a pace away from the 
edge in order to be in line with the priest. After gently pouring the water over the priest’s 
fingers turn your left arm slightly more toward your chest in order to have the towel, 
which is over your left wrist, directly in front of the priest for him to take it.  

• The server then returns to their seat and standing waits for the beginning of the Roman 
Canon. Kneeling at the termination of the “Sanctus (Holy, Holy, Holy)”. 

• The priest is now engaged in the highest form of prayer and worship on earth. The server 
assists in this great work of the priest who is in persona Christi Capitis (in the person of 
Christ the Head of the Mystical Body, the Church), and ought be devoutly and attentively 
at prayer offering themselves with the priest to be sacrificed and crucified with Christ 
upon the Cross in order to share in the Resurrection of Jesus Christ offered us at the end 
of the ages and of which this Holy Mass provides a foretaste. 

• The server will kneel throughout the Eucharistic Prayer of the Mass until the “Great 
Amen”. 

• The server is to ring the bells three times during the “Sanctus”-one at each of the 
Sanctus’s.  

• The server rings the bell twice at the epiclesis. (This is when the priest places his hands 
joined over top the offerings. 

• At the Consecration: After the priest says the words of Consecration the server rings the 
bell once and then three times during the elevation and then once more after the priest 
places the Body of Christ back upon the corporal. These actions are then repeated for the 
consecration of the Precious Blood. 



• The Sign or Kiss of Peace is meant to be done with reverence and refinement. It should 
not become a free-for-all disturbing the sense of meditation and prayer established during 
the rest of the Mass. 

• The Deacon or Priest will go to the Tabernacle during the Agnus Dei in order to bring the 
reserved Blessed Sacrament to the Altar for Holy Communion.  

• The server receives communion kneeling and on the tongue holding under their mouth 
the communion paten. Then they assist the priest by holding the communion paten under 
the mouths of those who are present to receive Holy Communion. After Holy 
Communion is administered by the priest they hand the communion paten to the priest to 
be purified by him at the Altar. 

• The server then brings the water and wine cruets to the edge of the Altar in order to pour 
over the canonical digits (thumb, pointer and middle fingers) of the priest who will be 
purifying the chalice at that time. The priest may ask for the wine before pouring it over 
his fingers. After reverently bowing to the priest the server returns the cruets to the 
credence table.  

• Where the custom of totally clearing the Altar is practiced the servers will return again to 
the Altar in order to assist the priest in clearing the Altar of the Sacred vessels & 
Sacramentary/Missal. 

• When the priest stand after a period of silent prayer the Sacramentary (book) bearer will 
return in front of the priest in order for the “Post Communion Prayer” to be said. 

• After the prayer, blessing and dismissal the Crucifer then takes the Processional Cross 
and walks in front of the Altar. The priest and other servers genuflect before the Altar 
after the priest makes his way from reverencing the Altar. If incense is used, it leads the 
recessional to the back of the Church otherwise the Cross goes first. 

• The servers will then wait in the Sacristy until the priest gives them their final blessing. 
The priest will say, “Pro sit (Be it profitable)” to which the servers respond, “omnibus et 
singulis (for one and for all)”. Then the head server will ask for the priest’s blessing, 
“Iube, domne benedicere (please, lord father your blessing)” and kneeling the servers will 
receive the blessing of the priest. 

When Using Incense: 

• The incense always leads all processions: Entrance, Gospel, Offertory, and Recessional. 
• During the entrance procession: the Thurifer bows their head at the Altar and then 

proceeds to the rear of the altar where they wait for the priest or bishop to impose 
incense. The server then waits at the rear of the Altar as the priest or bishop incense the 
Altar. If there is a Deacon or Master of Ceremonies, they should process around the altar 
with the priest or bishop holding back the chasuble. If none of these are present than the 
server assumes this role.  

• At a Gospel procession the Thurifer must first go back to the incense during the second 
reading to make sure that the charcoal is prepared. At the end of the Second Reading the 



Thurifer then proceeds to the priest or bishop, and kneeling offers the priest or bishop the 
incense boat and the priest or bishop imposes incense with the blessing. The Thurifer 
then walks to the center of the Sanctuary, facing the Altar, not the people, waiting for the 
candle bearers and Deacon or priest who will read the Gospel. Then they will lead the 
Deacon to the Ambo. At the Ambo, the Thurifer will hand the Deacon the incense and 
then receive it back after the Deacon incenses the Gospel with three sets of two clicks. 
The Candle bearers stand either side the ambo facing each other. 

• At the end of the Gospel the Thurifer will then go back to the incense stand to return the 
thurible and then return to their seat for the Homily. 

• The Thurifer will go to the rear of the Altar during the Offertory, to hand the incense over 
to the priest or bishop, so that they may incense the Altar again. The steps for the 
processional apply hear as well. 

• At the Consecration, the Thurifer will bring the incense to the center of the Sanctuary, 
facing the Altar during the “Sanctus”. At the elevation of the Eucharist the Thurifer shall 
incense the Eucharist with three sets of three clicks. Think: Body, Soul and Divinity; 
Father, Son and Holy Ghost. At the Memorial Acclamation the Thurifer returns the 
incense to the incense stand and returns to their seat. 

• At the Recessional the Thurifer simply leads the recession out. If there is no incense 
coming out of the thurible he may have someone impose incense, if available, otherwise 
one should add a little themself.  

Responsibilities Before Mass: 

• The servers are responsible to vest themselves. 
• The servers are responsible to light the candles at least ten minutes before the beginning 

of Mass. 
• The servers are responsible to make sure the credence table is properly set. Chalice with 

purificator, paten, chalice veil, burse with corporal inside, tabernacle key; lavabo towel, 
with empty (dry) wash bowl and filled water pitcher; wine and water cruets; 
Sacramentary (with ribbons in their proper place); Baptismal/Funeral/Wedding or other 
Rituals when needed. 

• The servers are responsible to make sure the gifts (bread and wine) are prepared. 
• The servers are responsible to prepare the incense, retrieve the Crucifix, retriever the 

candles and light them. 

 

Responsibilities After Mass: 

• The servers are responsible for putting out the candles. 



• The servers are responsible for making sure all Cassocks, Surplices, Albs, Amices & 
Cinctures are properly hung or put away in the server’s closet and draws. Remember 
these are sacred objects and therefore are meant to be treated with reverence and respect. 

• The servers are responsible for cleaning the credence table after Mass, making sure it is 
set for the next Mass with clean linens and a clean, dry wash bowl. The servers are 
responsible for making sure that the Sacred Vessels have all been properly purified by the 
Priest or Deacon and that they have been properly put away or set up for the next Mass. 

Reverences (Bowing, Genuflecting): 

• There are three liturgical bows: a slight bow of the head, a middle bow and a profound 
bow. The middle bow involves the lowering of the shoulders and head to about a 45 
degree angle. The profound bow is a complete lowering of one’s self from the waste up. 

• One should always Genuflect when entering or exiting the Sanctuary, or crossing in front 
of the Tabernacle.  

• One makes a slight bow of the head at the Names of: Our Lord, Our Lady, the Saint of 
the Day and the Holy Roman Pontiff during the Eucharistic Prayer. 

• All other genuflections and bows ought to be made as the rubrics of the Holy Mass direct. 
• Each time one goes to or from the Altar one should make a slight reverence of the head. 

Helpful Hints: 

• Don't rush genuflections. Bring your right knee down to the ground close to your left 
foot, keeping head and shoulders facing the tabernacle.  

• Don't run around the Sanctuary. Being that you are in a sacred space you should walk 
with reverence and firm direction. All your movements in and around the sanctuary 
should be precise and with determination. 

• Don't be afraid to join your hands properly: palms together, right thumb over left; or if 
you prefer, clasp one hand in the other, without separating the fingers. And when your 
hands are joined, keep your forearms horizontal, neither pointing upwards, nor hanging 
downwards. If one hand is doing something and the other nothing, put the unemployed 
hand on your heart. Do not place your open hand over your stomach, which signifies that 
you are hungry, rather close your fist. 

• Don't go to the middle just to make a genuflection. Genuflect at the middle only when 
you are obliged to pass across the middle of the sanctuary.  

• Remember, even if the Blessed Sacrament is not on or behind the Altar where you are 
serving, the server always genuflects.  

• Don't give the Priest anything with your left hand.  
• Don't ring the bell as though it were an alarm. It is a signal. A double ring is sufficient; a 

single ring might be an accident, and often is; a double ring makes everything clear.  
• Don't stretch along the Altar to pour wine into the Chalice. Go quietly up to the side of 

the Priest.  
• Don't lean against the Altar.  



• Remember the Word of God and the Body and Blood of Christ (the Source and Summit 
of our Life) is what is being celebrated; therefore, you should not bring attention to 
yourself as the Mass because is not about you. It is about Jesus.  

• Never hesitate to serve. Always seem like what you are doing is the right thing even if 
you are not sure if it is. Proceed with reverence, don’t hesitate with a lack of caring. 

• Remember you are the closest person to God other than the Priest at Holy Mass! This is a 
great privilege! 

• Remember what you are doing is for God. 


